
Hosting a BGSA Social Event 
 
If you are interested in hosting a social event for the BGSA, you may be able to get a reimbursement for 
at least some of the money you spent for the event. 
 
Once your event has been approved, the BGSA is currently willing to reimburse you at a rate of $3 for the 
first 20 BGSA members who attend and $2 for every member thereafter. We generally require that at 
least 10 BGSA members attend your event to justify the expenditure of BGSA funds. The procedure for 
getting the initial approval and eventual reimbursement are simple, but please follow them precisely. 
 
The current Social Events Committee contact is Moryam VanOpstal: mvanopstal@udallas.edu. 
 

Procedure 
Before the event: 

1. Plan a social event open to Braniff Graduate Student Association members. 
2. At least two weeks in advance, email the Social Events Committee with the following details: 

a. Who you are 
b. Where the event will be 
c. When the event will be 
d. The number of guests you can accommodate 
e. The nature of the event: social, academic, entertainment, family, etc. 
f. Any other relevant information 

 
What we’ll do then: 

3. The Social Events Committee will review your request based on its merits and available funds. 
4. Depending on the committee’s review, it will be submitted for pre-approval to the Braniff 

Graduate Dean. 
5. If your event is approved by the Braniff Graduate Dean, an email will be sent to all eligible Braniff 

Graduate Students inviting them to attend and asking them to RSVP online. (RSVP information 
will be available to all guests, the host, and the Social Events committee). 

 
At the event: 

6. At the event, collect signatures of all BGSA students in attendance, preferably on the template 
provided by the Social Events Committee. The amount of your reimbursement will depend on the 
number of BGSA students who actually attend. 

 
After the event: 

7. Within one week, submit original receipts in a timely manner to the Social Events committee for 
all relevant expenses (e.g., party supplies, food, alcoholic and non-alcoholic beverages). Either 
deliver them to campus mailbox #692 and email the committee or deliver them directly into the 
hands of a committee member. Also submit your student ID number and a mailing address. 

8. The Social Events committee will submit a reimbursement request. If approved, you will receive a 
reimbursement for your costs (limited to $3 per BGSA member in attendance up to 20, and $2 
per member after that). 

9. In two weeks, you will receive a reimbursement check at the mailing address you provided. 
 

Important Details 

 The amount of your reimbursement relies entirely on signatures collected at the event. 

 If your event has not been pre-approved, it is not eligible for reimbursements. 

 Since you are only eligible for reimbursements from receipts, make sure to save your receipts! 


