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Preface to the Field Education Handbook 
 

This handbook is intended for the use of  

• students in the Neuhoff School of Ministry who are undertaking a field education internship 
or a capstone course in pastoral ministry;  

• onsite pastoral supervisors who will be overseeing the work of such interns or capstone 
students;  

• others who may be contributing to the field education experience of the student (e.g., 
pastors, ministry supervisors, professors, etc.) 

 
Some parts of the handbook will be pertinent to all students, undergraduate and graduate, who are 
serving as pastoral ministry interns for course credit or completing capstone courses; others will be 
pertinent only to undergraduate pastoral ministry majors and their supervisors; OR only to graduate 
students and their supervisors.  All will be clearly marked.  
 
In addition to general and specific norms for the arrangement and conduct of field education 
internships and capstone projects for course credit, the handbook will also offer an appendix of forms 
for use by the students and their supervisors.  
 
A copy of the handbook, including its forms, is available on the Neuhoff School website at 
http://udallas.edu/ministry/studentresources/index.php [NB: THIS LINK UNDER CONSTRUCTION]

http://udallas.edu/ministry/studentresources/index.php
http://udallas.edu/ministry/studentresources/index.php
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I. Our Context: Purpose & Mission of the Neuhoff School of Ministry 
 

The mission of the University of Dallas Neuhoff School of Ministry is to offer theological 
education for transformative service. We offer programs for those who desire to enrich their 
faith, develop their effectiveness as pastoral leaders and engage in transformative service to the 
Catholic Church, their communities and the world. Our students are immersed in the Catholic 
theological tradition, develop critical skills for theological reflection and receive rigorous 
educational and pastoral formation which fosters personal growth, professional ministry and 
transformative service to the Catholic Church, Christian community and the wider world. 

 
 

Accreditation 
The Neuhoff School of Ministry is fully accredited by the Commission on Colleges of the 

Southern Association of Colleges and Schools. The graduate and undergraduate degrees 

are designed to ensure that successful students are prepared to enter the ministerial 

workforce having met the standards set by the US Conference of Catholic Bishops’ 

Commission on Certification and Accreditation, and the National Certification Standards 

of Lay Ecclesial Ministry. 

 

 

II. Introduction to Field Education -- Ministry Internships 
The Neuhoff School of Ministry internships are designed to provide students with concrete 
experience in the ministry area of their choice, under the supervision of an experienced 
minister. This is accompanied by the opportunity to reflect theologically and systematically on 
ministry and their role in it. By pairing ministerial practice with systematic theological reflection, 
students become more able to conceptualize what ministry is, integrate it into their life of faith 
and discipleship, and mindfully evaluate their role in it. 
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Graduate and Undergraduate Student Internships 

 

 

 
 

III. Norms for NSOM Internships (graduate and undergraduate students) 

A. Placement: 

a. Parishes, diocesan agencies, local and national Catholic organizations, college and 

high school campuses, and pastoral care agencies, are potential placement sites. 

b. All placements must be approved in advance by the NSOM Field Education 
Coordinator. 

 
B. Placement timetable: 

a. The internship placement must be finalized, including written NSOM approval, at least 
six weeks prior to the beginning of the semester. 

b. The internship is carried out within the academic semester. For specific and verifiable 
reasons, graduate students may apply to carry out the work of an internship prior to 
the enrollment for the course. Consult the Field Education Coordinator for details.  

c. Interns are entitled to take all breaks and days off assigned by the University, but 

must first coordinate their schedule with the site supervisor. 

 
C. Supervision: 

a. Students will receive ongoing pastoral supervision from a qualified site supervisor. 
b. Students must work closely and collaboratively with the site supervisor. 
c. Students are expected to attend regular meetings with the pastoral site 

supervisor, ordinarily on a weekly basis. 
d. Students are expected to engage in a final evaluation process with the site 

supervisor at the conclusion of each semester. 

 
D. Learning agreement 

a. The internship placement will be structured to meet the stated course objectives 
through the means of a Pastoral Internship Learning Agreement1 developed by 
the student in consultation and collaboration with the on-site pastoral supervisor 
and the Field Education Coordinator. 

b. Interns are expected to develop learning objectives and suggestions for meeting 
those objectives as part of their learning agreement. 

c. Interns will submit a signed Learning Agreement to the Field Education 
Coordinator for approval within three weeks of the start of class each semester. 

 
E. Evaluation 

The ability to be critically reflective of one’s experience and personal development is 
expected of all ministry interns. Therefore, each semester of internship will include a 
formal evaluation process, utilizing the forms provided in the handbook.  

                                                           
1 See appendix for Internship Learning Agreement Form 
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a. Self-evaluation: Students will evaluate their performance overall, paying 
explicit attention to how they accomplished their learning goals. 

b. Supervisor’s evaluation: The supervisor, in conversation with the intern, will look at 
the overall performance of the intern as observed in the internship placement, and 
in service of the learning agreement. 

c. A follow up conversation will take place between the intern and the Field 
Education Coordinator. 

d. Required Signatures: Intern, site supervisor, and Field Education Coordinator must 
sign the final evaluation. 

F. Transportation: 

a. Students are responsible for making arrangements for their own transportation to 

and from the internship placement. If students interning at the same site share 

transportation, they are expected to contribute a fair share to transportation 

costs.  

b. Students will not be reimbursed for transportation costs to and from the site. 

 
G. Reimbursement 

a. Students should expect to be reimbursed by the placement site for any unusual 

expenses and for extra mileage required by the placement. 

b. Students will not receive any reimbursement from the NSOM. 

 
H. Safe Environment 

a. Students have the right to work in an environment that adheres to the 

letter and spirit of safe environment policies of the University and the local 

diocese. 

b. All workplace safety requirements apply to this placement. 

c. Students are responsible for complying with local safe environment policies, including 
timely completion of safe environment training as required at the ministry site. 

 
I. Personal Conduct 

a. Interns must abide by the University of Dallas Code of Conduct and its sexual 

harassment policies while at internship placement. 

b. Interns are expected to follow the applicable code of conduct for their profession 

and for the local church (where such codes exist). 

 
J. Grievance Procedures: 

a. Students should resolve any conflict directly with their onsite supervisor if at all 

possible. 

b. Students may come to their Internship Coordinator if onsite resolution is not 

possible. 

c. All University of Dallas resources for student grievance resolution are available to 
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students during internships. 

 
K. Americans with Disabilities Act (ADA): 

a. Students may ask for ADA accommodations as needed, in consultation with the 

Field Education Coordinator and the onsite supervisor. 

b. The University of Dallas/ Neuhoff School of Ministry complies with the Americans 

with Disabilities Act in making reasonable accommodations for qualified students 

with disabilities. Please present your written accommodation request to the 

University’s ADA Coordinator as soon as possible and notify the Field Education 

Coordinator that you have done so at least four weeks before the semester 

begins. Students who are granted accommodations will be provided with a letter 

that must then be sent directly to the site supervisor and the Field Education 

Coordinator. 
 

L. Policy on Discrimination and Equal Opportunity: 

a. The University of Dallas is an equal opportunity, co-educational and Catholic 

institution of higher learning. It is open to students and faculty of all faiths, and does 

not discriminate in admissions or employment on the basis of race, color, sex, age, 

disability, or national origin. 
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IV. Expectations: Interns, Site Supervisors, and Field Education Coordinator 
 

 

A. Interns 
1. Prior to placement: 

a. Notify the Field Education Coordinator of the intent to seek an internship no 
less than 10 weeks prior to the end of the semester preceding placement. 

b. GRADUATE ONLY: complete and submit a Ministry Internship Placement 
Proposal no less than 10 weeks prior to the semester preceding placement,  in 
order to receive written approval of internship site and supervisor from the 
Internship Coordinator six weeks prior to starting the internship. See Appendix 
for the appropriate form.  

 
2. At the placement: 

a. Develop and implement,  in collaboration with the site supervisor and the 
approval of the Field Education Coordinator, an Internship Learning Agreement 
stipulating learning goals. See Appendix for the appropriate form. 

b. Clarify and agree on further mutual expectations of intern, site supervisor, and 
the host site. 

c. Meet regularly with site supervisor, discussing the internship experience and 
other related matters candidly and with mutual respect. 

d. Demonstrate professional conduct, including punctuality and 
appropriate attire and demeanor, in the conduct of the  internship. 

e. Abide by the ethical standards for the profession and the placement (where 
applicable). 

 
3. During Placement 

a. Meet expectations agreed upon with the site supervisor in a prepared and 
timely fashion. 

b. Complete the required number of hours. 
c. Be present and on time at all required meetings, programs, and related events.   
d. Maintain all necessary written records, time logs, etc. 
e. Meet all academic requirements, including all deadlines for required 

assignments. 
f. Complete all related paperwork/assignments as required. 
g. GRADUATE ONLY: Submit a summative Internship Reflection Paper to the NSOM 

Field Education Coordinator at the conclusion of the internship. (See Appendix 
for guidelines.) 

h. Maintain regular communication with NSOM Field Education Coordinator. 
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B. FIELD EDUCATION COORDINATOR 
1. Prior to Placement: 

a. Arrange site placement for undergraduate interns. 
b. Approve site placement and supervisor for graduate interns. 
c. Assist students in making contact with placement site as needed. 

 
2. During the placement: 

a. Advise students and supervisors and approve learning agreement, goals and 
objectives, and end-of-semester evaluations. 

b. Advise interns at all phases of the ministry internship. 

c. Work with students in understanding professional decorum as well as proper 
praxis. 

d. Maintain regular contact with site supervisors. 
e. Assist in the resolution of any conflicts that may arise with the placement. 
f. Reflect with students in interpreting learning from placement. 
g. Receive and respond to all written seminar assignments, where applicable. 
h. Participate in the final evaluation process. 
i. Assign final semester grade after consultation with the site supervisor. 

 
 

C. ONSITE SUPERVISOR 
1. Qualifications: 

a.  Significant experience in the role and ministry being supervised. 
b. Ability to tailor assignments to meet the intern’s learning goals and abilities. 
c. Ability to ensure the safety of interns while at the placement site and 

on placement-related activities. 
d. Ability to act as liaison between the intern and the placement site. 
e. Ability to maintain professional behavior and standards at all times. 

 
2. During placement: 

a. Provide a ministry environment and experience commensurate with the 
internship goals. 

b. Meet regularly with intern for pastoral supervision and theological reflection, 
ordinarily on a weekly basis. 

c. Model professional respect and courtesy to the intern. 
d. Work with intern in developing and meeting learning goals. 
e. Participate in a final evaluation process. 
f. Sign intern’s time sheets. 
g. Maintain contact with the NSOM Field Education Coordinator. 
h. Receive permission from intern before publishing an intern’s work or using an 

intern’s image in print, social media or other media. 
i. Work with the university if ADA accommodations are required. 
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V. Background Information: Masters in Pastoral Ministry Internship / Field 
Education 

 

A. MPM Concentrations 
● Campus Ministry Concentration 

The Campus Ministry concentration prepares those interested in working with young 
adults faced with the challenges of college life, and the often accompanying 
questions about faith, values, and using one’s gifts by providing theological, 
pastoral, and field education. 

 
RPS 7361. Pastoral Ministry Internship – Campus Ministry: This supervised 
placement in ministry provides a structured internship experience in field 
education. Working with a supervisor you will have a hands-on experience in 
ministry while developing yourself, your goals, and your understanding of this 
ministry field. 

 
Credit is awarded upon receipt of a final evaluation from internship site supervisor. 

 
● Church Management Concentration 

The concentration in Church Management provides ministers with the theological, 
pastoral, financial, and ministerial skills crucial for the efficient operation of parishes 
and schools and other ministerial agencies or programs, along with pertinent field 
education experience. 

 
RPS 7362. Pastoral Ministry Internship -- Church Management: This supervised 
placement in ministry provides a structured experience in field education. Working 
with a supervisor you will have a hands-on experience in ministry while developing 
yourself, your goals, and your understanding of this ministry field. 

 

Credit is awarded upon receipt of a final evaluation from internship site supervisor. 
 
 

● Healthcare Ministry Concentration 
Prepare for ministry in health care facilities through a combination of theology and 
pastoral ministry courses with on-site Clinical Pastoral Education (CPE) at programs 
in ACPE accredited institutions. This program contributes to the student’s ability to 
meet the certification standards of the National Association of Catholic Chaplains. 

 
RPS 7369. Clinical Pastoral Education (CPE): This is a practicum in pastoral care, 
ordinarily conducted in health care facilities whose programs are accredited by the 
Association for Clinical Pastoral Education. 

 
Credit is awarded upon receipt of a letter of completion from the CPE program. 
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● Youth Ministry Concentration 

The concentration in youth ministry provides the preparation needed to address the 
spiritual growth of youth in parish or school settings. Students in this concentration 
combine theology and pastoral ministry courses with on-site field education. 

 
RPS 7364. Pastoral Ministry Internship - Youth Ministry: This supervised placement in 
ministry provides a structured internship experience in field education. Working with a 
supervisor you will have a hands-on experience in ministry while developing yourself, 
your goals, and your understanding of this ministry field. 

 
Credit is awarded upon receipt of a final evaluation from the internship site supervisor. 

 

 
B.  Graduate Internship / Field Education Requirements: 

● Requirement: All MPM candidates are required to do at least one field education internship 
or CPE semester. Students in other degree programs may apply to take an internship if it can 
fit within the requirements for that degree.  

● Eligibility: Students are expected to complete their internship in the semester prior to the 
final semester of the degree. 

● Reports to: The NSOM Field Education Coordinator. 
● Approval: Written approval of the Dean or Field Education Coordinator is required prior to 

start of the internship. 
● Credits: Three credits. 
● Length: One semester. 
● Weekly/ Semester Commitment: For non-CPE internships, 8-10 hours per week or a total of 

80-100 for the semester.2  
● Placement: Chosen by the student in consultation with the Field Education Coordinator. 
● Placement request: Must be submitted to the Field Education Coordinator 10 weeks 

before the end of the semester prior to the internship placement. 
● Site supervisor: Chosen by the student with the approval of the Internship Coordinator 

                                                           
2 For CPE internships, time commitments are determined by the sponsoring CPE program. Consult with the 
specific program to be clear regarding all expectations.  
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VI. Background Information: Undergraduate Pastoral Ministry Internship and 
Seminar, I and II 

 

A. Internship Focus Areas – All undergraduate Pastoral Ministry majors choose a focus area in 
catechetical ministry or youth and young adult ministry.  
● Catechetical Ministry 

PAS 4381 Pastoral Internship: Catechetical Ministry. (First semester seniors) 
Students immerse themselves in the practice of catechetical ministry in a structured process 
of field education at a site chosen by the NSOM. The internship provides opportunities for 
students to put into practice the vision, principles and strategies studied in the foundations 
course, in the particular circumstances and culture of the internship site. 

 

PAS 4382 Pastoral Internship: Catechetical Ministry Capstone. (Second semester seniors) 
Students, plan, execute, and evaluate a ministerial project at their ministry internship site. 
The project is intended to demonstrate conceptual mastery of the foundations of pastoral 
ministry in general and catechetical ministry in particular; thorough familiarity with the 
culture, needs, and circumstances of the host community; and practical facility in the skills 
associated with catechetical ministry. 

 
● Youth Ministry 

PAS 4383 Pastoral Internship: Youth Ministry. (First semester seniors) 
Students immerse themselves in the practice of youth and young adult ministry in a 
structured process of field education at a site chosen by the NSOM. The internship provides 
opportunities for students to put into practice the vision, principles and strategies studied 
in the foundations course, in the particular circumstances and culture of the internship site. 

 
PAS 4384 Pastoral Internship: Youth Ministry Capstone (Second semester seniors) 
Students, plan, execute, and evaluate a ministerial project at their ministry internship site. 
The project is intended to demonstrate conceptual mastery of the foundations of pastoral 
ministry in general and catechetical ministry in particular; thorough familiarity with the 
culture, needs, and circumstances of the host community; and practical facility in the skills 
associated with catechetical ministry. 

 
 

B. Internship Requirements: 
● Eligibility: 

● Must have completed the junior year as a Pastoral Ministry major or concentrator. 
● Must have the approval of the Dean of the NSOM (or delegate). 
● Must have completed PAS 1305, PAS 3335, PAS 3345, and PAS 3360 and/or PAS 33653. 

                                                           
3 PAS 1305: Essentials of Catholic Life and Identity; PAS 3335: Theology & Practice of Pastoral Ministry; PAS 3345: 
The Person of the Minister; PAS 3360: Foundations of Catechetical Ministry; PAS 3362: Foundations of Youth and 
Young Adult Ministry 
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● Credits: Six credits. 
● Length: Two semesters 
● Weekly/ Semester Commitment: 8-10 hours per week or a total of 80-100 hours for the 

semester. 
● Co-requirement: The Internship Seminar must be taken concurrently with the internship 

placement. 

● First semester seniors: PAS 4181 (Catechetical) or PAS 4183 (Youth Ministry) 
● Second semester seniors: PAS 4182 (Catechetical) or PAS 4384 (Youth Ministry) 

● Reports to: The NSOM Field Education Coordinator. 
● Placement: Chosen by the  Field Education Coordinator in conversation with the student. 
● Site supervisor: Chosen by the  Field Education Coordinator. 
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Neuhoff School of Ministry 
Internship Placement Proposal 

Master’s Degree Students 

 
1. Student:    

 

2. Degree and Concentration (where applicable):   
 
 

3. Proposed internship:    
 

 
 

 

4. Proposed internship site:    
 
 

5. Proposed onsite supervisor: 
 

 

 

• Name and contact information of proposed supervisor 
 
 

● Ministerial Qualifications and experience of proposed supervisor: 
 

Education (degrees and institutions, etc.): 
 

 

 

 

• Pastoral experience:  

 
● Relationship of proposed supervisor to the internship site or organization: 

 

Length of time in position: In ministry:    
 

 

 
● Will this person be on-site with you? 
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● Will this person be able to meet regularly with you (weekly or equivalent)? 

 
 

 
● When you spoke with this person about being your supervisor what was the response? 

 
6. Rationale for choice: 

● What is it that you desire to learn in the internship? 
 
 

 
● How will this placement enhance your ministerial competency and support your current or future 

plans for ministry? 
 
 

 
● What qualifications, talents, or abilities  do you bring to this placement: 

 
 

 
● What community need or needs do you hope to address in this internship? 

 
 
 

 

Student Signature:    Date:    

 

Site Supervisor Signature:    Date:    

 

SOM Approval:    Date:    
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Neuhoff School of Ministry 
Internship Learning Agreement  
(graduate and undergraduate students) 

Name:    
 

Internship Site:    
 

Physical address:    
 

Internship Supervisor:    
 

Position Title:    
 

Work Phone: Cell Phone: _Email:    
 
 

Description of internship placement:    
 

 
 

 
 

 

 
 

 

 
 

 

 

 

 

Description of primary responsibilities (use additional sheets if needed): 
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List four learning goals, with a description of the activities planned to facilitate that learning.  These are 
to be developed with the supervisor and will be the basis of your final internship evaluation and 
semester grade. (Attach additional sheets as needed.) 

 

Goal Learning activities to be completed 
1. Pastoral  

2. Intellectual  

3. Administrative  

4. Personal Growth  

 
 

Student/signature: Date:    
 
 

Supervisor/signature: Date:    
 
 

Field Education Coordinator/signature: Date:    
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Neuhoff School of Ministry Internship Time Sheet 
 

Student/signature:     
 

Supervisor/signature:     
 

Date Submitted to Field Education Coordinator: ------------------------------------------------------ 
 

Please indicate in half hour segments (e.g. 1.5 hours) whether the time was for preparation (P) or for 
on-site ministry (O). 

 

Week Sun Mon Tue Wed Thu Fri Sat Supervisor Initials 

1 
        

2 
        

3 
        

4 
        

5 
        

6 
        

7 
        

8 
        

9 
        

10 
        

11 
        

12 
        

13 
        

14 
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Neuhoff School of Ministry Internship 

Final Evaluation Form 

“The formation of lay ecclesial ministers requires 
assessment and evaluation throughout the 

formation process.” 
 

Co-Workers in the Vineyard of the Lord, 34. 
  

Please work with your supervisor to complete this evaluation and enter the information in the 
table below as requested. 

 
Directions: 

● Both the intern and the supervisor complete their assigned portions. 
● Each reads what the other has written. 
● Engage in conversation on the evaluation outcomes and note the results of 

that conversation in the space provided. 
● Use additional sheets as needed. 
● Please mail / email completed form as well as return the signed copy to the 

Internship Coordinator. 
 

 

School of Ministry Internship Evaluation 
(to be completed by intern) 

 
Start and End Date 
of Internship 

 

Student  

Supervisor  

Place of Internship  

Internship Position  
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Student’s Evaluation of Learning Goals 
(to be completed by intern) 

1 Pastoral  

 

2. Intellectual  

3. Administrative  

4 Personal  

How has this 
internship 
contributed to your 
ministerial 
understanding and 
skill?  To your 
future ministerial 
plans? 

 

 

 

Supervisor Evaluation of Internship Objectives 
(to be completed by onsite supervisor) 

Intern’s tasks  Supervisor’s observation and comment 

Reflect 
systematically on 
ministry 
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Work to achieve 
learning goals 

 

Demonstrate an 
understanding of 
ministry and the 
field 

 

Provide a 
pastoral presence 
in internship 

 

Behave in a 
professional 
manner 

 

 

Give and receive 
feedback  
effectively 

  

Show initiative and 
adaptability as 
needed and 
appropriate 

  

 

 

Evaluation Conversation 
(To be completed by the supervisor, in consultation with the intern) 

What was 
successful in the 
internship? 

  

What are the 
intern’s 
demonstrated 
strengths? 
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What objectives 
are recommended 
for intern’s future 
development? 

  

   
Student 
Signature 

 Date: 

Supervisor 
Signature 

 Date: 
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Post Evaluation: 
 

Student Response   

Field 
Education 
Coordinator 
Response 

  

Field 
Education 
Coordinator 
Signature 

 Date: 
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Neuhoff School of Ministry 
Internship Reflection Paper Guideline (GRADUATE STUDENTS) 

 
Event 
Describe the pastoral experience: 

● Describe in broad terms the scope and unfolding of your internship, including  a specific 
ministry experience, your actions and reactions. 

● What cultural or familial issues are present? 
 

Social Analysis 
Look for deeper meaning: 

● Why is this happening? 
● Are there underlying causes? 
● What images or metaphors capture the heart of the matter? 
● Name the “heart of the matter” 

 

Theological Reflection 
Create a dialogue with experience and Scripture and the life of the Church: 

● What are the scriptural and ecclesial themes that surfaced? 
● What Scripture passage(s) does the heart of the matter call to mind? 
● How does this passage(s) speak to the heart of the matter? 
● What are some of the primary theological issues here? 
● What do Scripture and the life of the Church have to say to the heart of the matter? 
● What does the heart of the matter have to say to Scripture and the life of the Church? 

 

Action 
What has this led me to decide? 

● What insights into the ministry issue come forward? 
● What ministry skills are needed? 
● Action I will take. 
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Neuhoff School of Ministry 
Capstone Application Form 
Pastoral Ministry Majors 
(UNDERGRDUATE STUDENTS) 

Name:    
 

Internship Placement:    
 

Internship Supervisor:    
 

Capstone Project: 

 
 

Student: Date:    
 

Supervisor: Date:    
 

Internship Coordinator: Date:    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Completion Date:    
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Neuhoff School of Ministry 
Capstone Paper and Presentation 

Pastoral Ministry Majors 
(Undergraduate)  

 
CAPSTONE PROJECT REPORT 
The Summative Report will describe, in full, the experience of completing the project. It will be 
presented to the Internship Coordinator for input and grading.  The report will consist of four chapters, 
each approximately 750 – 1500 words: 

 
● Chapter One: Assessment 

This chapter will present the rationale for choosing the project, the need being met, the means by 
which the need was assessed, and a description of the project developed to meet those needs. 

 
● Chapter Two: Theological Basis 

This chapter will present the theological and Scriptural grounding of the project based on the 
assessed need, demonstrate familiarity with pertinent ecclesial documents, and indicate how these 
guide the  design and conduct of the project. 

 
● Chapter Three: Design and Implementation 

This chapter will  present all information pertinent to the actual implementation and execution of 
the project, including choice and use of appropriate pastoral skills. 

 
● Chapter Four: Evaluation 

This chapter will contain an assessment of the project, how it met demonstrated need and 
integrated pastoral skills and theology, and how it can be improved in the future. 

 
 

CAPSTONE PRESENTATION 
 

You will have about 12-15 minutes to present your Capstone Project to a panel of NSOM professors and 
other guests. Please plan your time well. You are welcome to use PowerPoint, Prezi, or other  visual or 
audio aids. After your presentation, you will be asked questions by the SOM panel. Be prepared. You 
are the one who knows about your project! 

 

This is a formal presentation so here are some pointers: 
● Dress: business casual 
● Practice ahead of time. Practice, practice, practice. 
● You will be timed and you don’t want to use up your time before you get everything said! 
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● You will essentially be reporting on the contents of your paper, so include your discernment 
process, theology, the project itself, and the final evaluation and assessment. 

● Bring handouts and exhibits to show and share with your audience. Include a 
presentation outline. Get photos of the event to use on presentation slides… a picture 
is worth a thousand words. 

● Remember, your audience doesn’t know about this project, so think about how you will quickly 
bring them into your vision for your Capstone. 

 
You will be welcome to invite your onsite supervisor, friends and/or family to your presentation. This is 
your time to shine! 


